Elmstead Nursery Local Offer 

At Elmstead Nursery, we are committed to valuing every aspect of a child’s education. We believe that intellectual, social, emotional and physical development are all interrelated and a child who is happy and self-assured will have the confidence to try new things and therefore extend their learning.

It is our aim that every child will experience a broad and balanced curriculum, in an environment that is happy, caring and stimulating. 

We are a fully inclusive setting able to meet the needs of children with Special Educational Needs and Disabilities (SEND), and believe that all children should be treated fairly, regardless of race, religion or abilities. 

All children have an equal right to be listened to and valued in the setting.

++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++

1. How our setting knows if young children need extra help and what our parents/carers should do if they think their child may have SEND.

· Experienced staff have a good knowledge and understanding of expected child development and are able to recognise when special help is needed.
· We have a named Special Educational Needs Coordinator (SENCO) and all staff have a basic knowledge of SEND.
· There are numerous opportunities for parents to share information with staff about their child when they first start and throughout their time with us.
· Following observations and assessments, the child’s Key Person will record their entry level and progress through the areas of learning as identified in the Early Years Foundation Stage.

· Continuous two way sharing of information enables staff to raise any concerns with parents and vice versa.

2. How our setting supports young children with SEND.
· We have an appointed SENCO and all Key People monitoring children’s progress have a basic knowledge of SEND.
· Our close link with Elmstead Primary School means that we can obtain advice from the school SENCO.

· The Area SENCO is available for advice, information and training and will visit when required. 

· We are able to refer children to other agencies if needed.

· Parents are invited to have regular meetings with the Key Person and/or the SENCO. We also operate an open door policy where parents can speak to the staff before or after sessions. 

· SEND is given a positive image and differences recognised and embraced.

· We monitor the effectiveness of our provision by continuous observation and assessment to ensure the child is progressing. If not, the arrangements are altered to meet the child’s needs.

3. How our setting creates learning and development opportunities for individual children with SEND.

· Various strategies are permanently in place and available to the children. These include mobile visual timetables, folder games, the use of Makaton and other visual strategies.
· Children’s preferences and views are taken into account when planning their next steps.

·  Staff are skilled at differentiating activities to ensure they are suitable for and meet the needs of individual children.

·  Play and other imaginative and creative activities help children to make sense of their experience
· We support children to develop a positive sense of their own identity and culture; this helps them to develop a positive self-image.
4. How our setting works in partnership with parents/carers.

· Information is shared with parents on a daily basis and more formally at regular arranged meetings with the Key Person and SENCO.  Parents can speak with us at any time.

· If someone other than the primary carer collects the child frequently, we will maintain contact via a home/school book, telephone calls, emails and arranged meetings. 

· Parents are consulted about their child’s interests and preferences so that we can plan activities accordingly.

·  The importance of the home learning environment is recognised and we aim to support parents in this by suggesting activities they might continue at home with their children.

· Progress is tracked with Entry Level Assessment, observations, notes, activity and progress sheets, discussions with parents and staff, Development Matters documents, Learning Journeys, and Progress Wheels.

· Our “Wow” board is an area where parents can record events, special activities and achievements with their children and we can celebrate these together. 

· We can give parents advice and information sheets, and signpost them to agencies and local training and events which may be useful to them.

5. How our setting supports the wellbeing  of young children with SEND.

· We have a comprehensive list of detailed risk assessments of activities to protect  children and staff. These are regularly reviewed by the Nursery Teacher and the Chair of Trustees. All staff read, understand and follow the assessments.

· We help children to stay safe through various ways: discussing various dangers and how to avoid them, reading stories, presenting a scenario through a Persona Doll, bringing to the children’s attention how we consider safety before we embark on an activity, asking children to help us complete the Health and Safety monitoring form each week, fostering an atmosphere of consideration for others and teaching the children how to monitor their behaviour accordingly, often by adult role models.

· Clear and consistent boundaries are demonstrated and applied. Pictures of rules are displayed to reinforce this.

· Positive behaviour is acknowledged and rewarded in various ways: extra responsibilities, stickers, positive reinforcement and praise, feedback to the parents/carers, WOW board.

· Any particular health and safety or personal care requirements relating to a child with SEND is discussed with parents/carers and action agreed and taken. We endeavour to incorporate the child’s view into the agreed action plan.  

· Parents are asked to complete Health Care forms for those children with long term health problems. These are reviewed termly.

· Medicines are kept in a lockable cabinet or in the fridge out of the reach of children. A signed request is always obtained from the parents before any medication is administered. This is given by a member of staff and witnessed by another. This is always recorded and signed by the parent at the end of the session. Only medicine prescribed by a doctor is given.

· All staff and volunteers have had a DBS check.  Most include the update or they are renewed regularly. Students do not have unsupervised access to children, however most still have a DBS check. Job applicants are interviewed and references taken up before they start work. The Head teacher of the school is involved in this process and he has obtained the Safer Recruitment Certificate. The Nursery Teacher has also completed the Safer Recruitment training.

6. Staff training and experience in supporting young children with SEND

· Our experienced staff have attended many training courses regarding supporting children with SEND. These include Speech and Language, Autism, Behaviour Management, Inclusion, and Equal Opportunities. The staff member attending the course cascades the information to the remaining staff and we discuss how to amend our practice accordingly.
· Our SENCO is well trained to meet the requirements of her role and is able to advise other staff. She has particular experience in meeting the needs of children with Speech and Language delay and Autism. 
· All staff have current First Aid qualifications. 
· We have experience of supporting children with allergies and asthma.
· The Nursery Teacher is the designated Safeguarding Officer, and has attended specific training for this role. A member of staff is designated as Deputy Safeguarding Officer. All staff have completed safeguarding training and this is updated regularly.

7. Specialist services and expertise accessed by our setting.
· Elmstead Nursery has access to various specialists to help with children with SEND.

· We often liaise with speech and language therapists regarding children who have been referred so that we can help those children in appropriate ways.

· Occasionally, we have liaised with the Educational Psychologist and Health Visitors.

· We have access to our Area SENCO and Specialist Teachers who offer advice and help.

· We also have access to Children’s Centres and the service for parents which they provide.

8. How our setting includes young children with SEND in community based activities and   outings.


· The Nursery is in the grounds of Elmstead Primary School and so we are able to collaborate with them and participate in some of their activities.

· We organise our own events when parents/carers, staff and children join together for celebrations and fundraising. 

· We invite professionals in to talk to the children about what they do in the community.  These are often parents of children attending Nursery.

· Parents are asked to share any expertise they may have by coming in to talk to the children and bringing objects of interest, or to lead an activity.

· We engage in Forest School type activities in the grassed area just outside the Nursery grounds. 

· We organise walks in the local area. 

· Risk assessments are always carried out and shared with staff before any activity or outing occurs.

· We have a Facebook page and website where we publish information about events.

· We make activities accessible by planning when they take place to ensure the highest number of children can participate, sometimes opening activities to children who are not normally present on the day. We make special arrangements to ensure all children can participate successfully.

9. Our accessible environment.

· The Nursery is designed to welcome children with disabilities and cater for their needs. It is accessible by wheelchair and there are accessible changing and toilet facilities. Most of our equipment is stored at low level. 

· We have completed an Access Audit and have a Single Equality Scheme. Identified actions have been, and will be, taken as necessary. These are reviewed regularly by our Equality Named Coordinator (ENCO) who is responsible for ensuring equality of opportunity for all. 

· Our Area SENCO and the Equality and Inclusion Officer are good sources of advice and resources.

· We are able to apply for funding to help with finances to purchase specialist equipment and resources or one to one staffing if a child has an Education Health and Care plan.

· We have the facility to translate information documents for parents whose first language is not English. We ask parents to translate common words and days of the week.

· We do our utmost to meet the needs of all children. Our SEND procedures ensure that the needs of children with learning difficulties, disabilities, or English as an additional language are all met. Parents play a vital and central role in this.

10. How our setting prepares and supports young children with SEND when joining the setting and when transferring to another setting or school.

· Transition from home to Nursery is made as smooth as possible by several meetings  at home and at nursery between the parents/carers, child, Nursery Teacher, Key Person, and other team members. Information is shared, and recorded and introductions made. We aim to continue this sharing of information as parents become partners with us in their child’s learning and development.

· If a child attends another setting, we will ask for information from that setting initially. The Key Person later shares information regarding progress within our setting, having first obtained parents’ permission. If a child leaves us to attend another setting permanently, records are shared.

· Transition arrangements between the Nursery and Elmstead Primary School are excellent. The children are so familiar with the school building, Class R, staff, uniform, and older children that it is more like transferring class than starting school. 

· For the few children that attend other schools, we make every effort to encourage a smooth transition. The Nursery Teacher contacts the school and asks the Foundation Teacher to visit. We obtain as much information about the school so that we can talk to the parents and children about it. With parents’ permission, we share information regarding the child and encourage parents to pass on the Learning Journeys and Development Matters and any other records.

11. How our setting organises its resources to meet the needs of young children with SEND.
· Staff rotas ensure staff know what is expected of them at any particular time and that children are well supervised.

· Our SENCO is given time and resources to plan appropriate intervention strategies with children as necessary. She has time to meet with Key People and advise on action.

· Key People are given time to observe their Key children and the resources needed to work with them to ensure they progress towards their next steps.

· Planning ensures a good rotation of equipment which is age appropriate and suits the needs of children with SEND.

· Our environment is flexible and can be rearranged to suit the special requirements of children with SEND. 

· We use various visual strategies which help children with SEND, English as an additional language and unsettled children.

· We involve parents in collection of vouchers and are able to obtain equipment through these schemes. We also take advantage of any grants available for children with SEND to buy equipment and services.

12. How we decide on appropriate support for young children with SEND.
· We are committed to working in partnership with parents/carers. The aspirations of children and their parents/carers are at the centre of everything we do.

· Parents/carers are consulted at every stage of decision making and they participate as fully as possible. They are provided with the information and the support necessary to enable full participation in decisions. The One Plan is designed to take into consideration the desired outcomes of the parents/carers and the child.

· Outcomes are evaluated by recording observations and making assessments against targets which are connected to outcomes-focused planning.

13. How we involve all parents/carers in our setting

· The flexible half term plans are given to parents so they can become fully involved in their child’s learning. There is a section at the bottom indicating how the parent can help and become involved in forthcoming events.

· Weekly plans are displayed and show overall objectives in the short term. These session plans are always flexible if a child takes the learning in a different direction, or the weather dictates or something unexpected happens which is a learning opportunity too good to miss.

· We inform parents of our topics and ask for their contributions. We regularly send home suggestions about how parents can be involved in their child’s learning. The parents can also add comments to the Learning Journey books.

· Parents are asked to share any expertise they may have on a topic we are studying by coming in to talk to the children and bringing objects of interest.

· We are available on a daily basis to listen to and consider any suggestions parents might have to improve the running of our Nursery.

· Annually, we send out a questionnaire to all the parents asking for comments and ideas on all aspects of the Nursery.

· We have two parent representatives on our Board of Trustees.

14. Who to contact for further information
· Sandra Davison, Nursery Teacher  
· Nicola Ellis, Special Educational Needs Coordinator (SENCO).

· Lisa Toole, Equality Named Coordinator (ENCO).

