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· When your child joins Elmstead Nursery, a copy of their birth certificate (or the original which will be returned immediately) and proof of address is required by the office for administration purposes.
· A varied snack is given to the children.  Please ensure that we know of any dietary needs or allergies. 
· Fees are payable monthly, in advance.  Fees continue to be payable when a child is absent for whatever reason. 

· At the Nursery we take children from the age of 2 ½. The Nursery offers continuous care from the hours of 9am through to 3.30pm each day.

· Each day is split into sessions, as follows:-

Morning Session 
9am to 11.30am

Lunch Session

11.30am to 1.00pm

Afternoon Session
1.00pm to 3.30pm

· Fees: 2 year olds will be charged £6 per hour until the term after their 3rd birthday. (For this purpose, terms will be the same as the Essex County Council funding dates: 1st Sept – 31st Dec, 1st Jan – 31st Mar, 1st April – 31st Aug.) 3 & 4 year olds will be charged £5.50 per hour. There is an additional charge for Cooking club, £1 per session. We also charge 25p per morning and afternoon session snack money. 
· Children have an entitlement to fifteen hours free Nursery education per week from the term after their third birthday. If a child exceeds their funded hours, a rate of £5.50/£6.00 per hour will be charged depending on age. In addition, working parents may be able to claim up to 30 hours of funding. Lunch sessions may be included in the 15/30 hours. To check eligibility and apply visit www.childcarechoices.gov.uk. Eligible parents are given a code which is then given to Nursery. You may also qualify for Taxfree Childcare, visit Apply for Tax-Free Childcare - GOV.UK to apply.
· Children attending the lunch session can choose a hot dinner or bring their own lunch in a named lunch box. (No fizzy drinks or sweets & please cut grapes & cherry tomatoes in half).  If having a hot dinner please ensure that we have their order by 9.30am on that day. Hot dinners cost £2.49 and will be added to your child’s monthly invoice.
· Please ensure that we are notified of any change of contact numbers.
· Parents are asked not to bring any child to the Nursery if they are unwell. If they have been vomiting and/or they have diarrhoea; they are not allowed to return for at least 48 hours after the last attack.

· If your child is to be collected from Nursery by anybody other than the nominated person, please inform a member of staff. NB. Parents/Carers are not allowed to use the school staff car park when dropping off or collection their child.
· The Nursery has a parents Facebook page. Please visit ‘Elmstead Nursery Parents Page’ and request to join.
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